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Our mission is to provide high quality and developmentally appropriate childcare for all children. 
We focus on the individual child’s age and ability to stimulate physical, cognitive, and emotional development. 
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WORKPLACE COLLABORATION
Collaboration is one of the important factors that contribute to workplace success. With the increasing competition in childcare business, it is important that we examine our commitment to work as a team to meet the needs of our clients. 
Collaboration is when two or a group of people comes together to work towards realization of a common goal by sharing their experiences, ideas, and skills. 
I believe that collaboration gives the team a meaningful reason to work together for a mutual benefit for both the organization and the team members.
YOUR PARTNER WHEN YOU ARE AWAY
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WE MAKE YOUR CHILD FEEL HOME, WHILE AWAY FROM HOME
Phone: (425) 568 0122

1. CHILDCARE WORKER
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Job Description
Attend to all children at the institution and perform various tasks like dressing, feeding, and overseeing their play
Duties
-Observe and monitor as children play
-Keep the record on every child including their daily observations, meals served, and medication (if administered?)
-Instruct children in various personal development habits like eating and toilet habits
-Read to children books
-Teach children basic drawing, handicrafts, and songs
-Organize and oversee the recreational activities for children 
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SKILLS
-Learning strategies 
-Social Perceptiveness
-Instructing 
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-Good communication skills 
Salary 
$20,000-$50,000

2. CENTER MANAGER 
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JOb description
-Plans, organize, and coordinate programs and activities for the children at organization
Duties
-Create and implement programs that promote child’s social, physical, cognitive, and emotional wellbeing 
-Creates and develops rules and policy procedures to ensure proper behavior and safety in the organization 
-Ensure compliance with the government regulations and standards in the organization 
-Hiring and supervising staff
-Interacts with the parents to foster children’s development and behavior
-Provides and supervise the general care of the children 
-Maintains order within the institution 


SKILLS
-Ability to develop interesting and educational activities 
-Love and concern for the children
-Mediation skills
-Communication skills
-Analytical and critical thinking 
-Ability to strategize and make the institution the best it can be
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$55,000-$76,000
3. OFFICE ADMINISTRATIOR
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Job Description
-Responsible for the operations and instrumental leadership at the institution and trains as well as supervises staff
Duties
-Manage all the activities at the center
-Creates and provides the instructional resources for children
-Monitor children’s progress 



-Trains and mentor staff 
-Administer record keeping
-Maintains rapport with the parents
-Prepare annual budgets and reports
-Work with the staff to create a high curriculum standard
 SKILLS
-High school diploma or equivalent 
-Experience in licensed childcare center or institution 
-Flexible 
-Good communication skills 

SALARY
$30,000-$50,000



Sources
Americasjobexchange.com. Preschool or childcare center administrator. Retrieved from https://www.americasjobexchange.com/preschool-or-child-care-center-administrator-job-description
Indeed.com. Personal Services: Childcare providers & Monitors. Retrieved from https://www.indeed.com/q-Daycare-Administrator-jobs.html?vjk=ecf0df414b055cab
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